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This fall, FCCLA members and all Family and Consumer Sciences (FCS) leaders are invited 
to attend Capitol Leadership in Washington, D.C.  During Capitol Leadership, attendees will 
receive training focusing on advocacy around key Family and Consumer Sciences issues. 
Attendees will advocate for Family and Consumer Sciences and Career and Technical 
Education by sharing with policymakers how their support for education impacts teens 
in preparing to be college- and career-ready.  An important aspect of Capitol Leadership 
features today’s teens partnering with FCS leaders and meeting with their representatives 
to explain the importance of continued support for the Strengthening Career and Technical 
Education Act. 

FCCLA Mission 
To promote personal growth and leadership 
development through Family and Consumer 
Sciences education. Focusing on the multiple roles 
of family member, wage earner, and community 
leader, members develop skills for life through 
character development, creative and critical 
thinking, interpersonal communication, practical 
knowledge, and career preparation. 

FCCLA Creed 
We are the Family, Career and Community Leaders 
of America. We face the future with warm courage 
and high hope. For we have the clear consciousness 
of seeking old and precious values. For we are 
builders of homes, homes for America’s future, 
homes where living will be the expression of 
everything that is good and fair, homes where truth 
and love and security and faith will be realities, not 
dreams. We are the Family, Career and Community 
Leaders of America. We face the future with warm 
courage and high hope. 

FCCLA Purposes: 
1. To provide opportunities for personal 

development and preparation for adult life 
2. To strengthen the function of the family as a 

basic unit of society 
3. To encourage democracy through cooperative 

action in the home and community 
4. To encourage individual and group involvement 

in helping achieve global cooperation and 
harmony 

5. To promote greater understanding between 
youth and adults 

6. To provide opportunities for making decisions 
and for assuming responsibilities 

7. To prepare for the multiple roles of men and 
women in today’s society 

8. To promote Family and Consumer Sciences and 
related occupations 

NASSP Approval 
The National Association of 
Secondary School Principals 
(NASSP) has placed the FCCLA 
2019 Capitol Leadership 
conference on the National 
Advisory List of Contests & Activities for 2019-2020. 

ABOUT  
CAPITOL LEADERSHIP
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Preparing to Attend Capitol Leadership
Follow these steps to make your trip planning a breeze!

Capitol Leadership Venue

Omni Shoreham Hotel
2500 Calvert St. NW
Washington, D.C.

3o Step 1. Register for Capitol Leadership
All registrations occur in the FCCLA Portal. Before you register, the items listed 
below must be complete: 
• Invoices from prior national conferences must be paid.  
• You must submit your registrations and generate an invoice to be officially 

registered for the conference. 

Step 2. Reserve Hotel Room(s) 
See instructions in the Hotel Information section for reserving hotel rooms. 

 

Step 3. Book  Travel 
Make travel arrangements after you are officially registered and hotel reservations 
have been made.

3o

3o

GENERAL 
INFORMATION
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Advocacy Training and Hill Day  
Role Play 
After an overview of our government structure, 
logistics, and tips on advocacy efforts, attendees 
work together to form a plan for their day on 
Capitol Hill. Training includes talking points on the 
value of Family and Consumer Sciences (FCS) and 
FCCLA, Perkins Funding, and discovering methods 
to approach our representatives to inform them 
of the benefits FCCLA and FCS education has on 
students. State teams will practice presenting with 
other participants.

Hill Day Reflections
After putting their advocacy skills to work, 
attendees will be given the opportunity to share 
their experience on Capitol Hill with fellow FCS/
FCCLA advocates! In this session, you will meet 
to explore and discuss your Hill Day experiences 
including why those experiences are important to 
all.

Taking Home Advocacy
Your advocacy efforts don’t end in Washington, 
D.C. Learn your next steps as you return home to 
continue advocacy efforts at the state and local 
levels. 

Group Photo on Capitol Hill 

All Capitol Leadership attendees will 
take a group photo near the Capitol 
Hill steps on October 1 before their 
Capitol Hill visits.

CAPITOL LEADERSHIP
EVENTS
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Student Delegates 
Delegates are expected to attend all sessions and 
activities so they gain as much as possible from 
participating. Students who disregard the rules will 
be subject to disciplinary action. Parents/guardians 
will be notified, and students may be sent home 
at their own expense. All conference attendees 
should be informed of the following: 

• Behavior at all times should be such that it 
reflects a positive, professional image of you, 
your school, your state, and the national 
organization. 

• Be on time for all sessions and remain until 
sessions are adjourned. 

• Name badges are required for admission and 
must be worn when attending sessions. 

• Any accidents, injuries, or illnesses should be 
reported to an adult chaperone immediately. 
National Staff should be informed of such 
incidents, and an incident form should be 
completed. 

• If a student is found responsible for stealing 
or vandalism, the student and their parents/
guardians will be expected to pay all damages. 

• Students may not purchase, possess, consume, 
or be under the influence of alcohol or illegal 
drugs at any time. Violators will be subject to 
stringent disciplinary action. 

• Smoking and vaping is prohibited. 
• Be considerate of sleeping hours and the 

privacy of other hotel guests and FCCLA 
members. All students will observe the 11:30 
PM in-room curfew.

• Check your room carefully before departure. 
Be sure all personal belongings have been 
removed before checking out of the hotel. 

Adviser/Chaperone Responsibilities 
Advisers and chaperones are responsible for 
the behavior and discipline of their students 
throughout the conference. Attendees causing a 
disturbance or displaying inappropriate behavior 
will be asked to leave the conference and their 
hotel.
• The National Association of Secondary 

School Principals (NASSP) requires one adult 
chaperone per every 15 high school students 
or 12 middle school students attending NASSP 
sponsored conferences. Parents/guardians 
may serve as chaperones and must register 
online, pay the required registration fee, and 
attend the entire conference for supervision of 
the student(s). Please be advised that your local 
school district may have specific rules that 
require a higher adult chaperone-to-student 
ratio. You should follow the rules of your 
school district if the requirements are higher 
than those set forth by NASSP sponsored 
conferences.

• There is an 11:30 PM in-room curfew each 
night for student attendees. This curfew should 
be enforced by advisers/chaperones and will 
be strictly enforced by the hotel security. 
This curfew is for the safety of the students 
and in respect of other guests staying at the 
hotel(s). Advisers/chaperones are responsible 
for enforcing the Mandatory Dress Policy. The 
Mandatory Dress Policy applies to delegates, 
advisers, guests, and all other attendees at 
Capitol Leadership. Thoroughly review and 
impress upon your chapter delegation the 
importance of adhering to the Mandatory 
Dress Policy. Emphasize that any individuals 
not adhering to the Mandatory Dress Policy will 
not be admitted into sessions. 

• Only announcements that apply to the entire 
delegation will be made at general sessions. 
Advance approval by FCCLA National Staff is 
required. 

CAPITOL LEADERSHIP
GUIDELINES
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Photography Release 
FCCLA photographers and videographers will 
be taking photos and video throughout the 
conference for use in any manner FCCLA deems 
appropriate, including, but not limited to, FCCLA 
publications, use on the FCCLA website, and in 
connection with Competitive Events. Names will 
not appear on photos or in videos. By attending 
the conference, you grant FCCLA the right, without 
approval, to photograph, record, use, and edit your 
photograph, video, image, likeness, appearance, 
performance, and any other indication of identity, 
in any format whatsoever, and to publish, 
disseminate, exhibit, publicly display, give, sell, and/
or transfer the same in any and all forms of media 
or distribution now known or hereafter discovered 
or developed (including, but not limited to, print 
media, internet, web casting, video streaming, 
television, or radio), for the use of FCCLA, its 
affiliates, or any individual, organization, business, 
publication, network, or other third party, in 
perpetuity, without payment or any consideration. 

Mandatory Dress Code Policy
MANDATORY ATTIRE FOR:  
GENERAL SESSIONS | CAPITOL HILL VISITS
• FCCLA red blazer is encouraged
• Red, black, or white polo or professional white 

shirt (long or short sleeves)
• Black bottoms (slacks, skirt, sheath dress)
• Shoes (black preferred)
• Jeans, t-shirts, athletic wear are NOT 

acceptable 

Adults/Chaperones/Guests
• Business professional
• Jeans, t-shirts, athletic wear are NOT 

acceptable 

The Dress Code Policy is set by the FCCLA Board 
of Directors.

CAPITOL LEADERSHIP GUIDELINES

DRESSED FOR SUCCESS!
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Registration is open to affiliated members, chapter advisers, state advisers, chaperones, and 
FCS leaders. Only registered attendees may participate in sessions and special events at 
Capitol Leadership. Online registration opens in August. 

2019 Capitol Leadership Registration Rates 

REGULAR RATE
Regular registration rates end on  
September 17, 2019 at 5:00 PM EDT

$225*

LATE REGISTRATION RATE
Late registration rates are in effect after 
September 17, 2019 at 5:00 PM EDT 

$250*

Registration includes 
conference training 
and Hill visit materials.

Registration Policies
• If paying by purchase order or check, full 

payment must be received at national 
headquarters by September 20, 2019. Invoices 
that have not been paid in full by September 
20, 2019, will incur a $25 late fee per invoice. 

• Registration packets will only be distributed to 
attendees with a zero balance or by securing 
the balance with another form of payment 
when picking up registration materials. 

• Outstanding balances from previous FCCLA 
national conferences/meetings and/or FCCLA 
national affiliation dues must be paid in full 
prior to registering for the conference. 

• If you register for the conference and do not 
cancel prior to the deadline or are a “no-show,” 
your chapter will be responsible for the balance 
due. Your chapter will not be able to register 
for future national conferences/meetings or 
affiliate until the balance has been paid in full.

• Each person attending the conference or 
any part of the conference must be officially 
registered. Each registrant will receive a 
computer-generated name badge that serves 
as an admission to all sessions. 

• It is the responsibility of the adviser/chaperone 
to provide supervision to their student(s) 
throughout the entire conference.

• All students are required to have a designated 
chaperone who must be registered for the 
conference. 

• Official conference badges must be worn to all 
conference functions. Badges will be checked 
at the entrance of conference activities. 

• Children under nine are discouraged from 
attending. Children and family members who 
attend sessions must be registered and pay all 
event fees.

• All registration payments should be sent 
directly to: 
Family, Career and Community  
Leaders of America 
ATTN: Capitol Leadership 
1910 Association Drive 
Reston, VA 20191

 

REGISTRATION  
INFORMATION & POLICIES



 9 CAPITOL LEADERSHIP 2019 - WASHINGTON, D.C.

REGISTRATION INFORMATION & POLICIES 

Cancellation & Refund Policies
• Cancellation and refund requests must be 

submitted online through the FCCLA Portal by 
September 17, 2019, 5:00 PM EDT. Telephone, 
email, and fax cancellations will not be 
accepted. 

• For cancellations received by the deadline, 
FCCLA will refund your registration fee, 
less a $25 administrative fee per attendee 
cancellation. 

• Requests for refunds will not be honored for 
cancellations received after September 17, 
2019, 5:00 PM EDT.

• Refunds for “no-shows” will not be honored, 
and the registrant and/or chapter will still be 
responsible for all registration fees. Please note 
your chapter will not be eligible to register for 
future FCCLA national conferences/meetings 
or affiliate until the balance has been paid in 
full. 

• All refunds will be processed following the 
conference.

Name Changes/Substitutions
• Name changes/substitutions must be 

submitted online through the FCCLA Portal by 
September 17, 2019, 5:00 PM EDT. Telephone, 
email, and fax changes will not be accepted. 

• FCCLA will process the name change/
substitution without penalty until September 
17, 2019, 5:00 PM EDT. 

• All requests for name changes/substitutions 
received after September 17, 2019, 5:00 PM 
EDT will incur a $25 administrative fee.
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The official hotel for 2019 Capitol Leadership is the Omni Shoreham. Additional hotels may 
be added based on registration counts. In the event the additional hotel(s) is not within 
walking distance, a Metro card with the daily round trip value to/from the Omni Shoreham 
Hotel will be provided. If you require special accommodations, please notify FCCLA at 
least 30 days prior to the start of Capitol Leadership at meetings@fcclainc.org and when 
registering for the conference. 

Hotel Information

OMNI SHOREHAM HOTEL
2500 Calvert St. NW
Washington, D.C. 20008
202-234-0700

ROOM RATE

$229 
plus tax*

Check In 3:00 PM • Check Out 12:00 PM

Single, Double, Triple, Quad
*Tax rate is subject to change
  

Rates 
Conference rates will be honored over the official 
conference dates (September 30 - October 2, 
2019). Rates may vary based on extended arrivals/
departures and are based on hotel and rate 
availability. The current tax rate is 14.95% and is 
subject to change. This tax will be added to the 
room rate each day. 

Reservations 
• It is important that you make your hotel 

reservations before booking travel 
arrangements. 

• When making hotel reservations, all attendees 
must be listed for each room. National 
Headquarters verifies hotel housing lists, 
and attendees not staying within the official 
meeting/conference hotel will be assessed a 
$25 fee per registration. 

• Hotel reservations must be made using the 
official 2019 CL Housing Reservation Site or by 
calling the 2019 CL hotel reservation number 
by September 17, 5:00 PM EDT. After your 
2019 CL registration is submitted, you will 
automatically receive an email confirmation 
with instructions to make hotel reservations. 

• If you do not receive a registration 
confirmation within 48 hours, email 
meetings@fcclainc.org. Check your spam or 
junk mail folder, where the email confirmation 
may have been filtered to. Telephone and 
online reservations not made using the 2019 
CL Housing Reservation Site will not be 
included in the 2019 CL hotel block. 

• Only registered conference attendees are 
eligible to take advantage of the FCCLA 
negotiated conference room rates within the 
FCCLA housing block dates. 

Deadlines 
• All hotel reservations must be made by 

September 20, 5:00 PM EDT. Requests made 
after this deadline cannot be guaranteed the 
FCCLA conference rate or within the official 
hotel block.

• Attendees making reservations after the 
deadline will be responsible for finding 
alternative hotel arrangements and 
transportation to/from the Omni Shoreham. 
Attendees not staying within the official 
meeting/conference hotel will be assessed a 
$25 fee per registration. 

HOTEL & TRAVEL 
INFORMATION
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HOTEL & TRAVEL INFORMATION

Payments 
• All reservations must be secured by a credit 

card as a method of guarantee. The credit card 
on file will only be charged if the hotel does 
not receive full payment (by check or credit 
card) at least 10 business days prior to your 
arrival. 

• Checks for housing payments should not be 
mailed to FCCLA Headquarters or included 
with your CL registration. 

• Checks sent for final payment should be 
made payable to and mailed directly to your 
confirmed hotel and must be received at least 
10 business days prior to arrival. 

• If paying your final balance at the hotel with a 
credit card not in your possession, the hotel 
will require you to complete a credit card 
authorization form prior to arrival.

Room Types 
• Hotels have a limited inventory of double/

double rooms and FCCLA secures the 
maximum number of double/double rooms 
the hotels can provide. 

• Due to the high demand for double/double 
rooms, in most cases, double/double rooms 
will only be used to house triple and quad 
occupancy. 

• The hotel will make every attempt to house 
rooms with three people in a double/double 
room. However, rooms with three people may 
be placed in a room with a king-bedded room 
with a rollaway, or pull-out sofa bed. 

• Rollaway beds may be requested for single-
bedded rooms with two occupants for an 
additional charge and will be based on the 
hotel’s available inventory. 

Hotel Room Occupancy 
• King Room = Single, Double, Triple 
• Double/Double Room = Triple, Quad
• Two adults may be assigned to a king or queen 

room. 

Porterage Fee
The hotel may charge a porterage fee for large 
group arrival/departures. This fee is for hotel staff 
to assist with unloading and delivering luggage for 
large groups. If porterage fees are charged by the 
hotel, additional gratuity for the hotel staff would 
not be expected. 

Hotel Check-In
• Rooms will be pre-blocked by the hotel to 

keep groups together. The hotel will avoid 
placing males and females in adjoining rooms 
based on the reservations received. This will 
depend on the hotel occupancy the previous 
night. The hotel will make all attempts to place 
students and chaperones on the same floor.

• When you check in, all rooms may not be 
available. As your group’s rooms become 
available, the hotel will contact you. It is 
important that you allow the hotel to keep 
the rooms pre-blocked to keep your group 
together. 

• Make your travel plans with check-in times 
in mind. Check with the hotel about special 
arrangements if you must arrive before check-
in time or after 8:00 PM. 

• Advisers should check the group into the hotel 
at one time and secure room assignments and 
keys. Have a copy of the housing confirmation 
and valid picture identification with you. 

• Outside telephone service will be restricted in 
rooms not leaving a credit card deposit. Pay 
movies, room service, and in-room internet 
access will be on a cash-only basis. 

Hotel Check-Out
Failure to vacate rooms by the hotel’s published 
check-out time may result in a full rate being 
charged for that day. Advisers must assume 
financial responsibility for the room bill. 

Special Accommodations 
If you require special accommodations, please 
notify FCCLA at least 30 days prior to the 
conference at meetings@fcclainc.org and when 
registering for the conference.

Luggage Storage
The Omni Shoreham Hotel will provide a luggage 
holding area and the security to protect it 
during heavy check-in and check-out times. It 
is customary to tip hotel staff $2 per bag when 
luggage is retrieved. 
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HOTEL & TRAVEL INFORMATION

It is important that you make your hotel reservations before booking travel arrangements. 
Travel times noted are approximate and may vary significantly depending on local traffic 
during commuter rush hours. 

BY AIR

Travel Information

Reagan National Airport (DCA)
24201 Smith Blvd.  
Arlington, VA 22202
Distance to the Omni  
Shoreham Hotel: 8 miles  
(20-30 minute drive)

Washington Dulles  
International Airport (IAD)
1 Saarinen Cir. 
Dulles, VA 20166
Distance to the Omni Shoreham 
Hotel: 28 miles (1 hour drive)

Baltimore Washington International 
Thurgood Marshall Airport (BWI)
7050 Friendship Rd.  
Baltimore, MD 21240
Distance to the Omni Shoreham 
Hotel: 34 miles (1 ½ hour drive)

Delta Airlines

• Fares Offered: Up to 10% discount on 
applicable fares 

• Travel Dates: September 25 - October 7, 2019 
• Origin: Any Delta Airlines city 
• Meeting ID: NY2FU 

Reservations and ticketing is available via www.
delta.com or by calling the Delta Meeting Network 
Reservations at 800-328-1111 Monday - Friday, 
7:00 AM – 7:00 PM CDT. Please note there is not 
an additional fee when booking by phone. When 
booking online, select Meeting Event Code and 
enter your Meeting ID in the box provided on the 
Advanced Search Flights page. All discounted 
tickets are non-refundable. There is a $200 change 
fee for all discounted tickets. 

United Airlines

• Fares Offered: Up to 10% discount on 
applicable fares 

• Travel Dates: September 27 - October 5, 2019 
• Origin: Any United Airlines city 
• Offer Code: ZFUM940616 
• Z Code: ZFUM
• Agreement Code: 940616 

Reservations and ticketing is available via www.
united.com or by calling the United Reservations 
Meetings Desk at 800-426-1122 for reservations. 
Provide the Z Code ZFUM and Agreement Code 
940616. When booking online, enter Offer Code 
ZFUM940616 in the Offer Code box on the All 
Search Options page. 
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HOTEL & TRAVEL INFORMATION

Taxi: Approximately $20 – $25 plus any applicable 
taxes. Fares do not include the $3.00 airport 
fee or other applicable charges. For additional 
information, click HERE. 

Uber/Lyft: Approximate costs are $18-$22 for 
UberX, $25-$32 for UberXL, $18 for Lyft, and $27 
for Lyft Plus each way. Passenger pick up is located 
at the terminal curbs on the Arrivals Level. For Uber 
estimates, click HERE. For Lyft estimates, click 
HERE.
 
Shuttle Service: SuperShuttle shared-ride service 
is offering is offering a 10% off airport rides at all 
eligible SuperShuttle airport locations nationwide 
for 2019 Capitol Leadership attendees. Click HERE 
to book reservations in advance for your group and 
enter Discount Code EE22T. 

Metro: Approximately $3.35 per person. Take 
the Blue Line metro in the direction of Largo to 
the Metro Center. Change to the Red Line in the 
direction of Shady Grove. Take the Red Line to the 
Woodley Park-Zoo/Adams Morgan Metro Station. 
The hotel is located 1 block from the Metro. Once 
you have exited the Metro via the escalators, go 
to the right and down the stairs. Go to the left and 
walk to Calvert Street (1 block). Cross the street 
and take a right. The hotel will be on your left-hand 
side. Click HERE to use the Trip Planner tool to get 
the exact route and fare based on the time of your 
trip.

Options from Reagan National Airport  

Taxi: Approximately $50 – $65 plus any applicable 
taxes. Fares do not include the $3.00 airport 
fee or other applicable charges. For additional 
information, click HERE.  

Uber/Lyft: Approximately costs are $45-$57 for 
UberX, $74-$96 for UberXL, $39 for Lyft, and $66 
for Lyft Plus each way. Passenger pick up is located 
at the terminal curbs on the Departures/Ticketing 
Level. For Uber estimates, click HERE. For Lyft 
estimates, click HERE.
 
Shuttle Service: SuperShuttle shared-ride service 
is offering is offering a 10% off airport rides at all 
eligible SuperShuttle airport locations nationwide 
for 2019 Capitol Leadership attendees. Click HERE 
to book reservations in advance for your group and 
enter Discount Code EE22T. 

Metro: Approximately $9.50 per person. With direct 
service from Dulles Airport to Metro’s Silver Line, 
the Silver Line Express Bus provides a convenient, 
economical connection between Dulles’ Terminal 
and nearby Metro stations. Click HERE to find more 
information on the Silver Line Express.

The hotel is located 1 block from the Woodley 
Park-Zoo/Adams Morgan Metro Station. Once you 
have exited the Metro via the escalators, go to the 
right and down the stairs. Go to the left and walk to 
Calvert Street (1 block). Cross the street and take a 
right. The hotel will be on your left-hand side. Click 
HERE to use the Trip Planner tool to get the exact 
route and fare based on the time of your trip.

Options from Washington Dulles International Airport  

Once you arrive at the airport, you will need to make arrangements for ground 
transportation to the hotel. Plan ahead by reviewing the options below for transportation 
between the area airports and the hotel location. 



 14 CAPITOL LEADERSHIP 2019 - WASHINGTON, D.C.

Taxi: Approximately $75 – $100 plus any applicable 
taxes. For additional information, click HERE.   

Uber/Lyft: Approximate costs are $52-$69 for 
UberX, $74-$98 for UberXL, $55 for Lyft, and $89 
for Lyft Plus each way. Passenger pick up is located 
at the terminal curbs on the Arrivals Level. For Uber 
estimates, click HERE. For Lyft estimates, click 
HERE.
 
Shuttle Service: SuperShuttle shared-ride service 
is offering is offering a 10% off airport rides at all 
eligible SuperShuttle airport locations nationwide 
for 2019 Capitol Leadership attendees. Click HERE 
to book reservations in advance for your group and 
enter Discount Code EE22T. 

MTA MARC Train: BWI Marshall Airport offers free, 
frequent, and convenient shuttle service between 
the MARC/Amtrak station and the BWI Marshall 
Airport Terminal. Once at the Rail Station, take 
either the AMTRAK or MARC train to Union Station. 
At Union Station, take the Metro (Red Line) in the 
direction of Shady Grove. Take the Red Line to the 
Woodley Park/Zoo Metro Station. Approximately $6 
for the MARC and $1.75 for Metro.

The hotel is located 1 block from the Woodley 
Park-Zoo/Adams Morgan Metro Station. Once you 
have exited the Metro via the escalators, go to the 
right and down the stairs. Go to the left and walk to 
Calvert Street (1 block). Cross the street and take a 
right. The hotel will be on your left-hand side. Click 
HERE to use the Trip Planner tool to get the exact 
route and fare based on the time of your trip. 

Options from Baltimore Washington International Thurgood Marshall Airport  

HOTEL & TRAVEL INFORMATION

Parking Information

Hotel Parking
The Omni Shoreham Hotel offers valet parking 
only, including in/out privileges. Prices shown are 
inclusive of tax. 
0 – 4 hours:  $35
4 – 24 hours:  $55
Daily Max:  $55

Self-Parking
There are more than nine nearby self-parking 
options to choose from. Average 24 hour self-
parking rates near the hotel are approximately 
$35. For a list of nearby lots and rates, click HERE. 

It is important that you check self-parking garage 
hours and the distance from the hotel. Not all 
parking options are within walking distance of 
the hotel, and your car will only be accessible 
during garage operating hours. Many locations 
will allow you to book a parking spot in advance. 
FCCLA recommends researching garage hours 
and distance to the hotel before making parking 
reservations. 

Motorcoach/Bus/Oversize 
Vehicle Parking
Parking is available at Union Station on a first-
come, first-served basis, unless a reservation is 
made in advance. Reservations are available by 
contacting the Union Station Parking Garage 
(USPG) management office. Email all reservation 
requests to businfo@uspgllc.com or call 202-
898-1950. 

Union Station
30 Massachusetts Ave NE
Washington, D.C. 20002
202-898-1950
businfo@uspgllc.com

Early Bird: 9:00 PM - 9:59 AM
Rate: $20

Standard: 10:00 AM - 8:59 PM
Rate: $30

Reservations guaranteed with in/out privileges: 
Rate: $60
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New to Metro? No problem. Everything you need to know about how to ride Metro can be 
found HERE, from detailed information about Metro bus stops and rail stations to helpful 
tips about how to report a lost item.

HOTEL & TRAVEL INFORMATION

Washington, D.C. Metrorail Rider Guide

Visitor’s Kit
The Metro Visitor’s Kit is the definitive guide 
to helping you use Metro to get around the 
Washington, D.C., metropolitan area. Among 
other brochures and publications providing 
comprehensive information, it features the 
Metro Pocket Guide, which provides you with 
the Metrorail system map, points of interest near 
Metrorail stations, and information on system 
hours, fares, and passes. Click HERE to access this 
publication (and others) from the Metro website. 

Getting around on the Metrorail (Metro)
The Metro is a color-coded system of monorail 
transportation in the Washington, D.C., area. 

Hours of Service
Monday - Thursday  5:00 AM – 11:30 PM 
Friday    5:00 AM – 1:00 AM
Saturday   7:00 AM – 1:00 AM
Sunday   8:00 AM – 11:00 PM
Last train times vary. To avoid missing the last train, 
please check the last train times posted in stations.

The weekday rush-hour periods — before 9:30 AM 
and between 3:00 PM – 7:00 PM — are the most 
crowded. If possible, plan your trip to avoid those 
times. If you lose an item on a bus or train or in a 
station, please call Lost & Found at 202-962-1195. 
Sign up for MetroAlerts at wmata.com and get 
timely, targeted Metro information sent right to 
your desktop or mobile device.

Trip Planner
The Omni Shoreham Hotel is a 5-6-minute walk 
to the Woodley Park–Zoo/Adams Morgan Metro 
Station, which is on the Red Line. The entrances for 
this Metro station are located on:
SW corner Connecticut Ave. & 24th St. NW
SW corner Connecticut Ave. & Woodley Rd.

Use Metro’s Trip Planner to calculate fares and to 
determine the best way to travel (rail, bus, or both). 

Fares: What You Need to Know
• Each passenger needs a SmarTrip® farecard 

to enter and exit. The card can be reloaded 
with value and reused to pay Metrorail and 
Metrobus fares and parking fees at Metro-
operated lots.

• Fares are based on when and how far you ride. 
Station-to-station fares are located on station 
manager kiosks and FARE VENDING machines. 

• To avoid long lines at FARE VENDING machines 
after a major event, make sure you have round 
trip fare on your SmarTrip® farecard at the start 
of your trip. 

• Metrorail fares vary by time of day and the 
distance between stations. Use Metro’s Trip 
Planner to calculate the fare for your trip. 

• Regular (non-express) bus fares are the same 
throughout the system.

SmarTrip® Cards
• A SmarTrip® card is a permanent, rechargeable 

card used to pay Metrorail and local bus 
system fares. It’s plastic, like a credit card, and 
is embedded with a special computer chip that 
keeps track of the value of the card.

• Buy a SmarTrip® farecard from a FARE 
VENDING machine at a Metrorail station. Add 
value to your card at a FARE VENDING or ADD 
VALUE machine in Metrorail stations, at select 
retail locations, and online.

• SmarTrip® farecards cost $2 and come with $8 
in stored fare value for a total price of $10. We 
do not recommend adding value at the time of 
purchase. Based on the amount of sightseeing 
you will be doing, you may not need to add 
more money on the card. Click HERE to 
purchase a SmarTrip® card online with a credit 
card or debit card. 
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• FARE VENDING machines accept cash and 
credit/debit cards. If you use cash, bring small 
bills; the machines only provide up to $10 
in change. If you want one day of unlimited 
Metrorail rides, save money with a One Day 
Pass. Buy it from a FARE VENDING machine 
and load it onto your SmarTrip® card.

• Groups can order SmarTrip® cards that are 
tailored to their needs by mail. Call Bulk Sales 
at 202-962-5700 for assistance. (Note that 
there is no discount for bulk sales.)

Finding the Metro Station
If you’re driving, look for the large Metro signs to 
direct you to stations. Tall brown columns with 
a large “M” identify the station entrances. Color 
stripes around the column show which lines serve 
the station.

Enter/Exit Train Platform
Each passenger needs a SmarTrip® farecard to 
enter and exit.

Waiting for the Train
• Read station signs to determine which train 

platform to use for your destination. 
• Make sure the color train you want is going in 

the direction you want to go. Directions are 
indicated by the last stop on a particular Metro 
line. Look for the name of the Metro stop that 
the train is headed toward, which is on a digital 
sign located on the side and front of the train.

• Stand behind the bumpy tiles along the 
platform’s edge. 

• Watch for flashing lights along the platform’s 
edge, which signal a train’s arrival. Station signs 
will also alert you to a train’s arrival.

• Some travel may require you to transfer from 
the one line to a line of a different color. Exit 
your current train at a transfer station and go 
to the correct platform of the train going in the 
direction you are traveling to. You do not need 
your farecard until you exit the station at your 
final stop.

Boarding the Train
• Check the destination of the train, which is 

posted above the side windows. 
• Stand clear of the train car doors and let riders 

get off before you board. 
• Step over the small gap between the platform 

and the train. 
• Listen for the chimes that signal the car doors 

are closing. If the train is full, step back and 
wait for the next train. Unlike elevator doors, 
train doors do not reopen automatically.

Safety and Security on Metrobus 
and Metrorail
• Click HERE for essential safety and security tips 

and features for rail, bus, platforms, stations, 
and more.

How to Use the Metrorail Faregates

Step 1: Enter the Station
Enter the station through the faregates with the lit 
green and white arrows.

Step 2: Locate the SmarTrip® targets
SmarTrip® targets are located on the top of regular 
faregates and the inside of wide faregates. They are 
marked with the SmarTrip® logo.

Step 3: Touch Card to the SmarTrip® targets
Touch your card to the SmarTrip® target. When 
you exit the station, swipe the card again. The 
display will show the fare charged and remaining 
balance on the card.

HOTEL & TRAVEL INFORMATION
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Metrorail Rules and Manners
DO
• Use headphones with all audio and video 

devices.
• Let passengers get off the train before you 

board.
• Be courteous. Seats next to the doors are 

reserved for senior citizens and riders with 
disabilities. Please give your seat to someone 
who needs it more than you do.

• Put trash in trash bins and newspapers in the 
newspaper recycling bins.

• Give senior citizens and riders with disabilities 
priority when using the elevators.

• Stand at least two feet behind the edge of the 
platform. Flashing lights along the platform 
edge announce that a train is arriving. A 
recorded voice and chimes warn that train 
doors are closing.

• Follow official instructions at all times. Try to 
remain calm in emergencies.

• Step carefully over the gap between the train 
door and the platform.

• Report any unattended packages to a transit 
police officer, station manager, or train 
operator.

• Act in a professional manner. You are traveling 
and sharing the Metro with many federal 
employees.

DON’T
• Eat, drink, smoke, or litter on Metro vehicles or 

in stations. Metro Transit Police issue citations 
or make arrests to enforce the law.

• Try to block or force train doors open. They do 
not reopen like elevator doors.

• Touch the train doors when they are opening 
or closing.

• Lean against the train doors.
• Run in the station.
• Sit on the platform edge.
• Walk on the track bed. The third rail carries 750 

volts of electricity. Always stay away from it, 
even if you think the power is off. The third-rail 
power is usually not affected during a station 
power outage.

On Escalators
DO
• Stand to the right facing forward. Walk on the 

left.
• Hold the handrail, but don’t lean on it.
• Keep feet away from the sides.
• Make sure you have no dangling clothing or 

loose shoelaces that could get caught.

DON’T
• Ride barefoot.
• Run on the escalator.
• Run down the up escalator or up the down 

escalator.
• Sit on the steps or the handrail.
• Take the escalator if you are using a stroller, 

wheelchair, or handcart or have a heavy load.

HOTEL & TRAVEL INFORMATION
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HOTEL & TRAVEL INFORMATION

Nearby Restaurant Options
There are many affordable food options within 
walking distance of the Omni Shoreham Hotel. 
Refer to the map included in this guide for food 
outlets near the hotel. The Omni Shoreham 
concierge will also be available to you to help 
locate a restaurant that will suit your group and 
budget.

Nearby Washington, D.C., Attractions
There are many American treasures, unique 
neighborhoods, and free attractions within 5 
miles of the Omni Shoreham Hotel. For more 
information, go to the Visit DC Convention & 
Visitors Bureau site at washington.org. 

Area Map & Restaurants
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Tono Sushi
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CVS Pharmacy

Cafe S
orisso

Afghan Grill

6 blocks to Adams Morgan

1 Mile to Dupont Circle
3 Miles to the National Mall

4 Blocks to National 
Zoo, Starbucks, Lillieʼs, 
& Uptown Theater

Marriott Wardman Park Hotel
Enterprise Car Rental

The Omni Shoreham Hotel

Open City 
Diner Eddieʼs Take Out

Average Weather in 
Washington, D.C. in 
October

Fall is a beautiful time in 
Washington, D.C. The 
days can be warm and the 
evenings can be cool, so 
pack appropriate outwear. 
The average high is 71 
degrees, and 53 degrees 
is the average low. Don’t 
forget to bring an umbrella 
in case of inclement 
weather.
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Purpose
One of the most important parts of Capitol 
Leadership is the time set aside for you to visit with 
your members of Congress. The purpose of these 
visits is to show your senators and representatives 
the impact federal policies and laws have on your 
local schools and communities, and to give you an 
opportunity to explain all of the positive things that 
are happening throughout Career and Technical 
Education, Family and Consumer Sciences, and 
FCCLA. This is a great opportunity to promote 
Senate or Congressional engagement in FCCLA 
projects. Don’t miss this opportunity to promote 
what your FCCLA chapters have been doing in the 
representative’s home state! 

Benefits
While meeting with elected government officials, 
students develop the necessary leadership skills 
that will help them be stronger leaders on both the 
state and local levels. In addition, students can also 
ask their legislator’s office to set up tours of the 
Capitol or White House, and/or provide passes to 
the House or Senate Gallery!

Timing
Refer to the Schedule-At-A-Glance for times 
meetings should be scheduled. It is important 
to schedule these meetings as soon as possible 
(before you come to Washington, D.C.), as 
members and their staffs have very busy schedules. 
You should begin to schedule your visits 
immediately.

CAPITOL HILL VISIT 
INSTRUCTIONS
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Step 1: Coordinate with other FCCLA/FCS 
students/advisers/leaders from your state 
before you set up appointments. 
State Advisers will receive a list of registrants from 
your state. Everyone in your state’s delegation 
should attend meetings with your state’s 
senators as a group, and your delegation can 
either go together or split up to cover House 
Representatives. It is important that only one 
person from each state set up appointments to 
avoid schedule overlap. It is also helpful to know if 
previous FCCLA chapters from your state have met 
with these Congressional Representatives so you 
can mention that during your call.

If you plan to go as a group to visit House 
Representatives, make sure that the person who 
is actually a constituent of a particular member 
of Congress’ region is prepared to serve as the 
spokesperson for the delegation. 

Step 2: Call to schedule an appointment. 
Find contact information for your member of the 
House of Representatives by entering your ZIP 
code on House.gov. Find contact information 
for your two senators by entering your state on 
Senate.gov.  Call the Washington, D.C. offices of 
your member of the House of Representatives 
and your two senators, and ask to speak to the 
scheduler. Let the scheduler know who you are, 
that you are a constituent from their state and a 
member of FCCLA, and that you will be visiting 
Washington, D.C. as part of a leadership training 
program and would like to meet with your member 
of Congress. It is also a good idea to let the 
scheduler know how much time you will need (15-
30 minutes is typical) and the topics you would like 
to discuss. 

Refer to the 2019 Capitol Leadership Schedule-
At-A-Glance and share the specific times you will 
be available. Allow for travel time from building 
to building – at least 30 minutes between 
appointments in the same building, and an hour to 
walk from the House offices to Senate offices and 
to go through security. 

Procedures for scheduling appointments vary 
slightly from office to office. Some schedulers will 
ask you to send a written request for the meeting 
after you speak with them (see included sample). 
If this is the case, fax or email a letter including 
the same information you would have given over 
the phone: who you are, email address, group 
you are with, where you are from, why you are 
visiting Washington, D.C., the issues you would 
like to discuss with your member of Congress, 
the number of people in your party, and the time 
frame you are available. The scheduler may also 
send your request directly to the staff person who 
handles your issue and ask that you make your 
appointment with that person. In either of these 
cases, be sure to follow up with the scheduler or 
staff person if you haven’t heard back from them 
within about a week (or less if it is getting close to 
the start of Capitol Leadership).

Step 3: Be flexible. 
Often the member of Congress is not available. If 
that is the case, ask to set up an appointment with 
the staff person (staffer) who handles education. 
These staff members often will have more time 
to spend with you and will be able to relay 
your messages. If you are unable to secure an 
appointment in advance, persist in calling/faxing/
emailing up until the start of Capitol Leadership. 
You should also plan to stop by the offices of 
all your representatives, even if you don’t have 
a meeting, to introduce yourself and to drop off 
an informational packet about FCCLA in your 
state. National FCCLA will provide you with these 
packets.

Step 4: Let us know. 
As soon as you have scheduled your appointments, 
it is very important that you complete the Capitol 
Hill Appointment Schedule Form (available on the 
FCCLA National website). 

Step 5: Deadline. 
Capitol Hill Appointment Schedule Forms are due 
by Friday, September 20 to allow FCCLA staff to 
compile information for each office visit. 

Advisers please review the guidelines below in preparation for your Capitol Hill visit. It is very 
important that you follow the steps when planning your visit. 

CAPITOL HILL VISIT INSTRUCTIONS
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CAPITOL HILL VISIT INSTRUCTIONS

Topics and Training
We suggest highlighting your chapter’s local and 
state activities and the important role Family and 
Consumer Sciences plays in your education and 
career preparation. Read about your Congressman 
or Senator, find out what committees they are on, 
etc. Make the connection that FCCLA is a career 
and technical student organization (CTSO), and 
find out if your Congressman or Senator is on the 
House or Senate Career and Technical Education 
(CTE) Caucus (see links below). In September, 
National FCCLA will provide you with a suggested 
set of talking points prior to your meetings. 

FCCLA Advocacy Training and Hill Day Role Play 
sessions will take place on Monday, September 
30. These interactive sessions will leave you well-
prepared for your in-person meetings on the Hill. 

Additional Resources

Congressional Career and Technical Education (CTE) Caucus Members:   
careerandtechnicaleducationcaucus-langevin.house.gov

Senate Career and Technical Education (CTE) Caucus Members:
https://www.acteonline.org/caucus/

Capitol Hill Map: visitthecapitol.gov/plan-visit/us-capitol-map

Capitol Etiquette: visitthecapitol.gov/plan-visit/capitol-etiquette

List of Prohibited Items: visitthecapitol.gov/plan-visit/prohibited-items

Senate Tips for Planning your Visit: https://www.senate.gov/visiting/index.htm

Visit the Capitol Videos and Links: visitthecapitol.gov

Watching Congress in Session: visitthecapitol.gov/plan-visit/watching-congress-session

House of Representatives Student Info: house.gov/content/educate

House of Representatives Resources for Visitors: house.gov/content/visitors
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CAPITOL HILL VISIT INSTRUCTIONS

Sample Congressional Correspondence
Insert your name, address, phone/fax/email, and FCCLA logo   

The addresses below should be used in email messages or faxes.  Mail sent via U.S. Postal service is delayed 
due to security screening and is not recommended.  

To your Senator:     To your Representative:
The Honorable (full name)    The Honorable (full name)
(Room #) (Name) Senate Office Building  (Room #) (Name) House Office Building
United States Senate                  United States House of Representatives
Washington, D.C. 20510    Washington, D.C. 20515

[insert date]
Dear Senator OR Dear Representative (insert last name): 

I am contacting you as a constituent from (insert city/state) and as a member of the (insert state) chapter of 
Family, Career and Community Leaders of America (FCCLA).  I would like to request a brief (15-30 minute) 
meeting on Tuesday, October 1, 2019, between 11:00 AM and 4:00 PM. I will be joined by (insert number) 
additional (insert state) constituents and FCCLA members. 

FCCLA promotes personal growth and leadership development through Family and Consumer Sciences (FCS) 
education. FCCLA programs help thousands of students across the country and in (insert state) like me with 
career preparation and workforce development skills. 

The purpose of this meeting will be to discuss:

1. FCCLA activities in (insert state), as well as at those at the national level, and opportunities for FCCLA 
members to perform youth service activities in (insert state).

2. The importance of Family and Consumer Sciences education and Career and Technical Student 
Organizations to our community and to our country. 

Additionally, if possible I would like to request (insert # corresponding to your delegation) tickets to tour (insert 
your preferred request, such as the White House, the U.S. Capitol, etc.) and visit (insert your preferred request 
such as the House or Senate gallery, etc.). We are available for these activities on (insert date/time options 
depending on your travel schedule).  

Thank you in advance for your consideration of this request.  I will follow-up with your office and can also be 
reached directly at (insert phone #).  

Sincerely, 
[name and FCCLA role or title; fcclainc.org]
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Attendance
This is to certify that ________________________________________________ has 
my permission to attend the 2019 Capitol Leadership Conference in Washington, 
D.C., hosted by Family, Career and Community Leaders of America, Inc. I also do 
hereby on behalf of him/her absolve and release school officials, FCCLA chapter 
advisers, and FCCLA National Staff from any claims for personal injuries or illness that might be sustained while 
he/she is traveling to and from and in attendance at the 2019 Capitol Leadership conference.

Emergency
I authorize the chapter adviser or other chaperoning adult to secure the services of a physician or hospital, 
and to incur the expense for necessary services in the event of accident or illness, and I will provide payment 
for these costs. Local hospitals, pharmacies, and emergency care facilities are listed below. I understand that, 
when necessary, in the event of an emergent illness or injury, delegates will be transported to a local medical 
facility at the choice of the emergency medical professionals who respond. This may or may not include one 
of the facilities listed below.

Urgent Care Centers

MedStar PromptCare –  
Adams Morgan
1805 Columbia Rd. NW
Washington, D.C 20009
202-797-4960

Medics USA
2750 14th St. NW
Washington, D.C. 20009
202-595-8813

CVS MinuteClinic
2226 Wisconsin Avenue NW
Washington, DC  20007
202-944-8671

Hospitals

MedStar Georgetown  
University Hospital
3800 Reservoir Rd. NW
Washington, D.C. 20007
202-944-5400

George Washington Hospital
900 23rd St. NW
Washington, D.C. 20037
202-715-4000

MedStar Washington Hospital 
Center
110 Irving St. NW
Washington, D.C. 20010
202-877-7000

Pharmacies

CVS Pharmacy
2601 Connecticut Ave.
Washington, D.C. 20008
202-332-1446

Walgreens Pharmacy
3524 Connecticut Avenue NW
Washington, DC  20008
202-686-6927

Harris Teeter Pharmacy
1631 Kalorama Rd NW
Washington, DC  20009
202-299-0874

CAPITOL LEADERSHIP 
PERMISSION FORM
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CAPITOL LEADERSHIP PERMISSION FORM

We have read and agree to abide by the FCCLA Code of Conduct in its entirety. We also agree that school 
officials, FCCLA chapter advisers, FCCLA state association staff, or FCCLA national staff members have the right 
to send ___________________________________________ home from the activity at our expense, provided that 
he/she has violated the Code of Conduct and/or his/her conduct has become a detriment to the conference 
experience.

FCCLA Chapter Name

Name of Student

Parent/Guardian Name

Parent/Guardian Phone Number

Insurance Company Name

Chapter ID

Student Signature

Parent/Guardian Signature

Insurance Policy Name

Advisers/chaperones must have a copy of this permission form with them at all times during the meeting.
Please do not mail signed copies to FCCLA National Headquarters.


